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Academic Appeal (Taught Courses) Form

Please ensure that you have read the Academic Appeals Regulations and Procedures before submitting this form. You can read them here: https://www.southwales.ac.uk/academic-registry/student-regulations/academic-appeals/ 

This form should be submitted, with any supporting evidence, within ten working days of your results being officially published to the Student Casework Unit: studentcasework@southwales.ac.uk.

YOUR DETAILS:

	Surname:
	
	First name(s):
	

	Preferred name:
	
	Pronouns:
	

	Student number:
	

	Email address:
	

	Telephone number:
	



ASSESSMENT(S) BEING APPEALED:

	Module code:
	Module name:
	Module tutor:
	Assessment name:
	Assessment due date:
	Did you submit the assessment?

	

	
	
	
	
	Yes  ☐  No ☐

	

	
	
	
	
	Yes  ☐  No ☐

	

	
	
	
	
	Yes  ☐  No ☐



	Is your academic appeal related to the overall outcome for the academic year? (e.g. you have been discontinued from your course, or given a repeat year)
	☐
	Is your academic appeal in relation to the award outcome?
(e.g. the degree classification you were awarded)
	☐
	Were you expecting to graduate at the next graduation ceremony? 
	☐




GROUNDS FOR APPEAL:

In the rightmost column, please tick the box or boxes that best describe the reason you are appealing your results.

	A
	There has been an administrative error, or error in the calculation of your results.
	

	B
	Proper process was not followed in relation to an assessment, and this has had an adverse impact on your academic performance. 
	

	C
	There were defects and/or irregularities in the advice provided in relation to assessment(s). 
	

	D
	The consideration of your results was not carried out in line with the Regulations for Taught Courses.
	



An appeal will not be accepted on the basis of a disagreement with the academic or professional judgement of the assessment board, i.e., you believe you deserve a higher mark or different outcome.

Where your ability to submit or perform in an assessment has been impacted by personal circumstances, such as poor mental health, this is not a valid ground to submit an academic appeal but may be raised through the Extenuating Circumstances Regulations and Procedure.

SUMMARY OF APPEAL:

In the box below, please state what evidence you have attached to support your appeal and explain where there has been an error in your results.










In the box below, please detail what reasonable outcome or further action you are expecting:



























EVIDENCE:

	Type of evidence:
	Date of evidence:

	
	

	
	

	
	

	
	



REASONABLE ADJUSTMENTS:

We recognise that going through our procedures can be stressful and we are committed to providing an inclusive service. There are a number of ways in which the University can support you.

If you have a disability and/or require any reasonable adjustments, please indicate this in the box below.























DECLARATION:

I declare that the information given above, and any attached evidence, is accurate and true to the best of my knowledge.

I understand that this form, and the evidence submitted with it, will form part of the case file and will be shared with the appropriate parties, as outlined by the Communication Plan (available here) and the Student Casework Privacy Notice (available here).

Signed: 	[YOUR NAME]

Dated: 	[DATE OF SIGNATURE]
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