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EXTERNAL SPEAKER PROCESS FLOW CHART 

Non-Controversial Speaker or Topic 

Formal Training Session 

Academic Course Contributor 

Part A Form should be completed and  

External speaker declaration form should 

be signed by the prospective speaker. 

Staff Member can proceed to arrange 

event/Speaker 

Proceed to invite Speaker/publicise 

and organise event 

Part A+B Forms should be completed and  

External speaker declaration form should be 

signed by the prospective speaker and 

submitted with Part A+B above 

You should receive authorisation from 

the Prevent link prior to advertising or 
arranging the event/Speaker 

Controversial Speaker or Topic 

or 

Event outside your normal area of 

responsibility 

or 

You are sponsoring an event for somebody 

else 

or 

Event could attract protest or 

adverse/significant media attention 

 

If Prevent Link 

authorises 

Prevent Lead to consider and 

consult 

If Prevent Link 

escalates 

If Prevent Lead 

authorises 


